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paboThI cO ciy)keOHON HHbOpMalHeld OrpaHUIEHHOTO PaCIIPOCTPAHEHHUS
B MyHHULIUTIATEHOM OOKETHOM 00111€600pa30BaTeIbHOM yUPEKICHUH
«CeleNbHUKOBCKas CpeHss mKoya Ne2y
Ce/1eIbHUKOBCKOTO MYHMIMITIATBHOTO paiiona OMcKoi obactu

1. O0uHe moJiosKeHusl

[Mopamok paboTsl co ciyxeOHOH HHpOpMalKeil OrpaHHIEHHOro
pacrpoctpanenuss B MBOY «CenensuukoBckas CII Ne2» (nanee — Ilopsnok;
YupesxJieHHe) yCTaHABIMBAET MOPSAOK PaboThl CO Ciy:keOHOM HHpopManuen
OrpaHMYEHHOI0 PaclpOCTPaHEHHUs, ONpeieseT 00I3aHHOCTH JIMLI, HOMYLIEHHBIX K
ciayxe6HoM HH(OpMALUK OTPaHUYEHHOI0 PAaCHpPOCTPAHEHHs, B TOM YHCIIE JIMIL,
OTBETCTBEHHBIX 3a XpaHeHHWe macrmopra Oe30MacHOCTH M HMHBIX JOKYMEHTOB
OrpaHMYEeHHOT0 PaclpOCTPaHEHHs, COAEPXKALIMX CBEJCHUS O COCTOSHHU
AHTHTEPPOPHCTUYECKOM 3aIUMIIEHHOCTH MECT MacCOBOIO NpeObIBaHHs JIOACH U
NpHHAMaeMbIX Mepax Mo ee ycwrenmo. Jlauuelii Ilopsnok paspaboran B
coorBeTcTBUU ¢ IlocTanosnenueM IIpaButensctBa P® ot 2 aBrycrta 2019 r. Ne
1006 «O6 yTBep)KIeHHH TPeOOBaHUM K AHTUTEPPOPHCTHYECKOW 3alUIIEHHOCTH
00bekToB (TeppuTopHii) MuHHCTepcTBa NpocBellenus Poccuiickoin Denepanuu U
00BEKTOB (TEPPHUTOPHIL), OTHOCAIIUXCS K cdepe AesaTenbHOCTH MHUHHCTEpCTBA
npocselenns Poccuiickoit @enepauyu, U GHopMbl Macnopra O€30MaCHOCTH ITHX
06BeKTOB (TeppuTopHil)», PenepanbHbM 3akoHOM 0T 27 urons 2006 r. Ne 149-03
«0O6 uHpopMalKy, HHPOPMALIMOHHBIX TEXHOJOTUSIX U O 3aluTe WH(GOPMALMNY,
IMTocranosnenueM IlpaButensctBa PO ot 25.03.2015 r. Ne 272 (pen. ot 19.01.2018



r.) «O0 yTBepkIeHHH TpPeOOBaHUI K AHTHUTEPPOPUCTHUYCCKOW 3alIMIIEHHOCTH
MECT MacCOBOTO MpeObIBaHUs JIIOAEH U OOBEKTOB (TEPPUTOPHUIA), MOMJICKAIIUX
o0si3aTeIbHOM  OXpaHe BOWCKaMU  HalMOHaJIbHOW rBapauu  Poccuiickoit
denepanu, u (HopM MACIOPTOB OE30MACHOCTH TaKMX MECT W OOBEKTOB
(repputopuit)», IlomoxkenmeM o TOpsAKe OOpamieHWsT €O CIyXeOHOU
uHdopmaruen OTPaHUYECHHOTO pacrpocTpaHeHus, YTBEPKIECHHOTO
nocta”oBienueMm llpaButensctBa P® ot 3 HosOps 1994 r. Ne 1233 (c
U3MEHEHUSIMU U JIOTIOJIHEHUSIMHU ).

K ciyxebHOol MHPOpMALUM OrpPaHUYEHHOTO PACHpPOCTPAHEHUS OTHOCHUTCS
HeceKkpeTHass  uHoOpMaIus,  Kacalomascs  JCATEIbHOCTH  YUpPEKICHUs,
OTpaHUYCHHE Ha PACIPOCTPAHCHHE KOTOPOW OOYCIOBIEHO TpeOOBaHUAMHU
oOecricueHUsT AHTUTEPPOPUCTUUYECKOM  3alllMIIEHHOCTH  YupexaeHus. Ha
JOKYMEHTaX,  COJIepXkKaluX  CIYy>KeOHyl0  MH(OpMAIMI0O  OrpaHUYEHHOIO
pacnipoctpanenusi, npocrtaBisiercs nomerka «JCID» («ns  ciyxeOHOro
MIOJIb30BAHUS» ).

2. KaTteropnu q0/15KHOCTHBIX JIMII, YIIOJTHOMOYEHHBIX XPAHUTD, llepeJaBaTh
CJIyKeOHy0 MH(OPMALNIO OTPAHNYEHHOT0 PACIIPOCTPAHEHUS

2.1 Jupektop MBOY «CenenpaukoBckas CIII Ne2» onpenensier: kateropuu
JOJKHOCTHBIX JIML, UMEIOIIHUX MPAaBO O3HAKOMIICHUS U IMOJIb30BAHUS CITYXKEOHOM
uH(popMaIuell OrpaHMYEHHOTO PACTIPOCTPAHEHHUSI; TOPSAOK Mepeaadn CiayKeOHOM
uH(pOpMAIMU OTPAHMYEHHOTO pPAcCHpOCTpaHEHUs IPYruM JIMIAM M OpraHawm,
opraHu3anusM (3a HMCKIIOYEHHEM HMMEIOIIUX Ha 3TO MPaBo); MOPSAOK CHATHS
noMeTKH «/[1s  cimykeOHOro TmoJIb30BaHMS» € HOcuTeled uHpopmanuu
OTPAaHUYEHHOI'O  PACIIPOCTPAHEHMsI;  OPraHU3alMI0  3allUThl  CIIy)XKeOHOM
uH(OpMAIUU OTPAaHUYEHHOTO PACITPOCTPAHEHUSI.

2.2. JIomKHOCTHOE JHII0, NPHUHSBIIEE K O3HAKOMIICHHIO, JOKYMEHTBI K
paboTe co ciykeOHOW WH(pOpMalMell OrpaHUYEHHOI'0 PACIpPOCTPAHEHHUS, HECET
NEPCOHATIBHYIO OTBETCTBEHHOCTh 3a coOroieHne OrpaHUYECHHU,
IIPEAYCMOTPEHHBIX ITyHKTOM 2.1.

2.3. CnyxebHass wuHbOpMAIMS OTPAaHUYCHHOTO paclpocTpaHeHusi 6e3
CaHKIIMM COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMLA HE MOJJIEKHUT Pa3rIAIEHUIO
(pacpocTpaHEHHIO).

2.4. 3a pasriamieHde  ciaykeOHOM — MHGOpMAlMK  OrPAHUYEHHOT'O
pacnpocTpaHeHus, a TaKKe HapylleHHe TopsAaKa oOpalleHHs C JAOKYMEHTaMH,
COJIEpKalllMMHU TakKyl HWHQpOpMaIuioo, paOOTHUK OpraHU3alUui MOXKET OBITh
MPUBJICYEH K TUCUMIUIMHAPHOW WJIM MHOW MPENYCMOTPEHHON 3aKOHOAATEILCTBOM
OTBETCTBEHHOCTH.



2.5. B ciuyyae nukBHmanuu YUpexIAeHUs, PEIICHHUE O JaJIbHEeHIIemM
WCIIOJIB30BAaHUN CIY>KEOHOW UWH(OpMAIMK OrpaHUYEHHOTO PaCHpPOCTPAHCHUS
npuHumaet Jupekrop MbOY «CenenbaukoBckas CIII Ne2y

2.6. YcTaHOBJECHBI  CIEOYIONIME  KATETOPUU  JTOJDKHOCTHBIX  JIWII,
YIOJHOMOYCHHBIX  TepefaBaTh CIyXeOHYI0 WHGOPMAIMIO OTPaHUICHHOTO
pacrpoCTpaHEHUS:

- TUPEKTOP;

- 3aMECTUTENIN JUPEKTOPA;

- CEKpeTapb-MaIIMHUCTKA.

3. IIpuem, yuer (perucrpanus) 10KyMeHTOB,
coepKamuxX HHPOPMALMIO OTPAHUYECHHOT0 PACIIPOCTPAHEHUS

3.1. HeoOxonuMocCTh TpPOCTABIECHHUS TMOMETKH «Jias  ciyxeOHoro
NOJIb30BAaHUS» HAa JOKYMEHTaX U M3JaHUsAX, COAEpKaUMX CIYXEOHYIO
UHGOPMAIIMIO OTPAaHUYEHHOTO PACHpPOCTPAHEHUS], ONPEAEISIETCS UCIIOJHUTENIEM U
JOJDKHOCTHBIM JIUIIOM, MOAMUCHIBAIONTUM WM YTBEPKIAOIIIM JTOKYMEHT.

3.1.1. Yka3aHHas moMeTKa U HOMEp SK3EMIUISIpa MPOCTABJISIOTCS B MPABOM
BEPXHEM YTJIy MEPBOM CTPAHUIIBI JOKYMEHTa, Ha OOJIO)KKE W TUTYJIbHOM JIUCTE
U3JIaHHs, a TaKkXK€ Ha IEPBOM CTpaHULE COMPOBOAUTEIHLHOTO NMUChMAa K TaKUM
JOKyMEHTaM.

3.2. Tlpuem, ydet (peructpaiusi) JOKYMEHTOB, COAEpKaIUX UHGOPMAIIUIO
OTrpaHUYEHHOI'0 PAaCIPOCTPAHEHUS, OCYLIECTBISET CEKPETAPh LIKOJIBI.

3.3. JIokyMeHTBI ¢ TOMETKOM « /{7151 c1y’keOHOTO TI0JIb30BaHUS

3.3.1. Co3naroTcsi Ha aBTOMAaTU3UPOBAHHOM PabOYeM MECTE C 3aKPBIThIM
JIOCTYIIOM B 00IIyr0 HHGOpMalMOHHYI0 cucteMy MunucrepcrBa. Ha oGopore
MOCJIEHEr0 JIMCTAa KAXKIOTO HK3EMIUISIpA JIOKYMEHTa HCIOJHUTENb JIOJKEH
yKa3aTb KOJUYECTBO OTHEYATAHHBIX HK3EMIUISIPOB, CBOIO (QaMUIMI0 MU AaTy
neyaTaHusi JOKYMEHTA.

3.3.2. OTnevyaTaHHbIE U MOANMCAHHBIE TOKYMEHTBI BMECTE C YEPHOBUKAMH U
BapUaHTaMU TEPEAIOTCA JJIsi PErUCTPAllMM CEKPETapro IIKOJbl. YEepHOBUKH U
BApUAHThl  YHUYTOXKAIOTCS  CEKpPETapeM IIKOJbl C OTpakeHueMm  (akra
YHUYTOXKEHUS B YUETHBIX (hOpMax.

3.3.3. VYuuTbIBaIOTCS OTIEIBHO OT HecekpeTHoW wuHpopmauuu. [Ipu
HE3HAUUTEJIbHOM OO0BEME TaKUX JOKYMEHTOB pa3pellaeTcs BECTH HX Yyuer
COBMECTHO C JIpyTUMHU HECEKpPETHbIMU JoKymMeHTamu. llpu peructpauuu
YKa3aHHBIX IOKYMEHTOB K PErMCTPAllMOHHOMY MHJAEKCY AOKYMEHTa A00aBisieTcs
nomeTka «/[CII»;



3.3.4. [TIlepenatorcsi paOOTHUKAM CTPYKTYPHBIX TOJPA3IACICHUN TOJ
pPacIUCKy; MEPEChUIAOTCS] CTOPOHHUM OpraHu3anusiM (esbIberepckoi CBS3bIO,
3aKa3HbIMU WJIM LIEHHBIMU IOYTOBBIMU OTIPABJICHUSIMHU, a TaKXe MOTYT OBITH
nepeiaHbl HAPOUYHBIM;

3.3.5. Pa3aMHOXka10TCsl (TUPAKUPYIOTCS) TOJIBKO C TUCbMEHHOTO Pa3pEeILICHUS
JTUPEKTOpA IIKOJIBI, YIMOJHOMOUYEHHOTO OTHOCHUTH CIYy)KeOHYI0 WHGOpMAIHIO K
paspsly OrpaHUYEHHOT'O PacCIpOCTpaHEHUS:

- YyeT pa3MHOKEHHBIX JIOKYMEHTOB OCYIIECTBIISIETCS MOIK3EMILISIPHO.

- Ilepen pa3sMHOXEHHEM Ha THUTYJIBHOM JIMCTE OpUTMHANA JIOKYMEHTa
MPOCTABIIAETCS OTMETKA O PA3MHOXKEHUU C YKa3aHUEM PETUCTPAIIMOHHOTO HOMepa
0 JKypHAITy y4eTa pa3MHOKCHHS CITYKEOHBIX TOKYMEHTOB.

- Ha oGopote mocnegHero gucra OpuruHaza pa3MHOXKAEMOIO SK3EMILIspa
JIOKYMEHTa UCIOJIHUTEIb JTOJDKEH YKa3aTh PETUCTPALIMOHHBIA HOMEP MO KypHaTy
ydyeTa pPa3MHOXEHHS CIY>KEOHBIX JIOKYMEHTOB, KOJMYECTBO Pa3MHOXKEHHBIX
HK3EMIUISIPOB, CBOIO (DAMIIIHIO U 1aTy Pa3MHOKEHHS IOKYMEHTA.

- Hymeparusi TONOJHUTENBHO Pa3MHOXKEHHBIX IK3EMIUISIPOB MPOU3BOAUTCS
OT MOCJIETHETO HOMEPA PAHEE YUYTEHHOIO SK3EMIUISIPA 3TOr0 IOKYMEHTA;

3.3.6. XpaHsATCcAd B HAJEKHO 3aKpbIBAEMBIX M OIE€YaThIBAEMBIX IIKadax
(sIMKax, XpaHWINIIAX).

3.4. 3anpemaeTcsi CKaHMPOBAHUE — BBEJECHUE B CHUCTEMY JJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa D3JIGKTPOHHOM BEpCUM JOKYMEHTOB C TIOMETKOU «Jliis
CITY’K€OHOTO MOJIb30BAHUS.

3.5. Ilpu HEOOXOAUMOCTH HaIpaBiICHUS TOKYMEHTOB C TOMETKON «Jlis
CIIy’K€OHOTO TIOJb30BaHUS» B HECKOJIBKO aJIpecOB COCTaBIACTCS YyKa3aTelb
pacChbUIKA, B KOTOPOM IO aJpECHO MPOCTABIISIOTCS HOMEpPAa HSK3EMIUISIPOB
OTHPABJISIEMBIX JOKYMEHTOB.

3.5.1. Vkazarenb pacChUIKH TOAMHUCHIBACTCS HCIIOJIHUTENIEM TOKYMEHTa U
PYKOBOJUTENIEM CTPYKTYPHOTO MOAPA3EICHUs, TOATOTOBUBIIETO TOKYMEHT.

3.6. MUcnonHeHHbIE JOKYMEHTBHI C TIOMETKOM «Jljist  cimyxeOHOro
MOJIb30BaHUS» TPYNIUPYIOTCA B J€jla B COOTBETCTBUM C HOMEHKJIATYypOul e
HECEKPETHOTO Jeonpon3BoAcTBa. Ha 00moxKe Aenna, B KOTOPOE MOMEIIEHBI TAKUE
JIOKYMEHTBI, TAK)KE MPOCTABIISIETCS MOMETKa «J1J1s1 CITyKE€OHOTO MOIb30BaHUS.

3.7. YHuUUTOXEHHUE e, JOKYMEHTOB C TMoMeTkoll «J[ns cmyxeOHOTO
MOJIb30BaHUS», YTPATUBIIHUX CBOE IMPAKTHUYECKOE 3HAYEHHE M HE HMMEIOIINX
HMCTOPUYECKON LIEHHOCTH, MPOU3BOAUTCS MO akTy. B yueTHbix dopmax o0 sToM
JIEJIAeTCSL OTMETKA CO CCHUIKOM HAa COOTBETCTBYIOIIUM aKT.

3.8. Ilepemaua AOKYMEHTOB W el ¢ moOMeTkoW «Jlyis ciyxeOHOoro
MOJIb30BAHUS» OT OJHOTO PaOOTHHKA APYTOMY OCYIIECTBIISIETCS C pa3pelieHus
COOTBETCTBYIOIIETO PYKOBOAUTEIS.



3.9. Ilpu cmeHe pabOTHUKA, OTBETCTBEHHOTO 3a Y4Ye€T JOKYMEHTOB C
noMeTKON «JlJis Ciy’)KeOHOro MOJIb30BaHUS», COCTABIISIETCS aKT MpUeMa-Clauu
ATUX JOKYMEHTOB, KOTOPBIM YTBEPKIAETCSI COOTBETCTBYIOIINM PYKOBOJAUTEIIEM.

3.10. IlpoBepka Hamuuusi JOKYMEHTOB, €Nl U U3JIAHUM C MOMETKON «/[[ms
CIIy’K€OHOTO MOJIb30BAHUS» MPOBOJUTCS HE PEXE OJHOrO pa3a B roj KOMUCCHUEH,
HAa3HAYaeMOM NPUKA30M JIUPEKTOpa IIKOJbl. B cocTaB yka3aHHONM KOMHCCUHU
00s13aTENIbHO BKIIIOYAETCS CEKPETaph IIKOJIbI, OTBETCTBEHHBIC 32 YUET U XpaHEHUE
ATUX MaTEpPHUAJOB.

3.11. O cakrax yTpaThl JOKYMEHTOB, A€ W W3JaHUMA, COJEpIKALINX
CIIy’K€OHYI0 MH(POPMAIIMIO OTPAHUYEHHOTO PACIIPOCTPAaHEHUs, JIMOO pasrialieHus
9TOM uWH(OpPMAIMK, CTaBUTCS B M3BECTHOCTh IMpeAcCenarelh KOMHUTETa TIO
0o0pa3oBaHMIO M Ha3HAYAETCSd KOMMCCHUSL IS PaccieoBaHUS OOCTOSITEILCTB
yTpaThl WX pa3rialieHusl.

3.11.1. Pe3ynbrarbl pacciieOBaHUSl JIOKJIAJBIBAIOTCA PYKOBOJMUTEIIO
MOABEIOMCTBEHHOM OpraHu3aluy, Ha3HAYMBIIEMY KOMHUCCHIO.

3.12. Ilpu cHsatuu mnomeTrku «J[ns ciy>)keOHOro TOJIb30BAaHUS» Ha
JIOKyMEHTaX, JellaXx WIM U3JIaHUSX, a TaKXKe B Y4YETHhIX (opMax JeraroTcs
COOTBETCTBYIOIIME OTMETKM U HHPOPMUPYIOTCA BCE aApecaThbl, KOTOPHIM 3TH
JTOKYMEHTBI (M31aHUs) HAITPABIISIIUCH.

4. 3akia0unTeIbHbIE MOJ0KEHHUS

4.1.Hactosimuii [lopsinok A€HCTBYIOT 10 IPUHATHUS HOBBIX.

4.2 I3menenust B HacTosimuil [IopsIoK MOTYT BHOCUTBCSI YUPEKIECHUEM B
COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit deaepauun u
MOPSJIKOM, YCTAHOBJICHHBIM B Y UPEKICHNUM.

4.3.Ilopsanok pasmeniaerca Ha odUIIMATBLHOM calTe YUpexKIeHUs B CETU
«HTEepHET”.



